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Agenda

Online system rationale
F1 Form – RP details
F2 Form – scheme description
F4 Form – annual submission
F3 Form – proposed scheme submission
Summary
Questions



Rationale for Online Submission



Features added to online system

Simpler with built in help & links to Guidance Notes:

only enter data for required sections

calculations made automatically

F4s Batch submission available for organisations with multiple sites

Upload of energy data in XML format

Template download



Certification Process for existing schemes

F1 Form

F2 Form

F4 Form

Only changed 
occasionally

Annual 
Reporting



Certification Process for Proposed schemes

F1 Form

F3 Form

Only changed 
occasionally

Completed
Once!



Purpose of F1 Form

Provides CHPQA with RP details:

Address

Contact number

Email



F1 Form Process

Complete F1 & 
send to 
CHPQA

CHPQA receive 
paper F1, 

CHPQA setup 
scheme 
account & send 
login details



Purpose of F2 Form

Provides CHPQA with an existing 
scheme’s technical details:

Scheme description

Prime Mover design & spec

Scheme drawings & boundaries

Metering details

After 1st submission, F2 only 
submitted when there is a change to 
the CHP scheme



F2 Form Process

Login to 
CHPQA

Enter Prime 
Mover, 
metering & 
boundary data

Submit F2 
proceed to F4



Differences between F2 & F2s

F2s is a simpler form 
Less detail required for packaged RE CHP
Standard metering numbering
Standard Energy Flow Diagrams available

Can only be used for:-
RE only schemes < 2 MWe
Single conventional fuel e.g. natural gas, diesel 
Single prime mover (CHP package) within the scheme boundary i.e. no heat 

only boilers 



Worked Example – F2 Form



Purpose of F4 Form
Provides CHPQA with details 
of scheme’s actual annual 
performance the previous 
year and projection of 
performance in current year:

Energy Data

Uncertainty Calculations

Efficiency & QI Calculations

QFI, QPO and QPC Calculations



F4 Form Process

Login to 
CHPQA

Enter annual 
operation data 
for previous 
year

Submit F4 & 
await 
certification



Differences between F4 & F4s

F4s is simpler form 
Less detail required for packaged RE CHP
Annual rather than monthly energy data
No Uncertainty adjustments

Can only be used for:-
RE only schemes < 2 MWe
Single conventional fuel e.g. natural gas, diesel 
Single prime mover (CHP package) within the scheme boundary i.e. no heat 

only boilers 



Worked Example – F4 Form



Purpose of F3 Form
Provides CHPQA with details of 
scheme projected annual 
performance:

Scheme description

Projected completion dates 

Prime Mover design & spec

Scheme drawings & boundaries

Projected operation in initial, long term 

annual & max heat modes



F3 Form Process

Login to CHPQA
Enter projected 
operation data 
for current year

Submit F3 & 
await 
certification



Differences between F3 & F3s

F3s is simpler form 
Less detail required for packaged RE CHP
Projected annual operation only

Can only be used for:-
RE only schemes < 2 MWe
Single conventional fuel e.g. natural gas, diesel 
Single prime mover (CHP package) within the scheme boundary i.e. no heat 

only boilers 
Good Quality CHP Schemes (QI ≥ 105)



Worked Example – F3 Form



Calculations

Online form will carry out calculations
Check results meet expectations
Check completed fields if results do not meet expectations.

If you need assistance call CHPQA Helpline



Summary

Online system rationale – simpler, faster
F1 Form – RP details
F2 Form – scheme description
F4 Form – annual submission
F3 Form – proposed scheme submission
Summary
Questions



CHPQA Contact Details
CHPQA Administrator
The Gemini Building
Fermi Avenue
Harwell
Didcot
OX11 0QR

E-mail: chpqainfo@chpqa.com
Tel: 0870 190 6196
Fax : 0870 190 6334
Web : www.chpqa.com



CHPQA online submissions FAQS



THANK YOU…………..

………….Feedback is welcome
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